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	HOLIDAY FORM  (Please refer to reverse of form …)

	

	CHILD’S SURNAME
	

	CHILD’S FIRST NAME
	

	CLASS
	

	
	

	DATE OF HOLIDAY 

	FROM:

(First date of Absence)
	

	TO:

(Last date of Absence)
	

	
	

	I request the above leave of absence from school for the child(ren) 

named to go away on holiday.

	REASON FOR TAKING HOLIDAY IN TERM TIME: 

(Please state)
	

	Please note : 

· Time off school for a family holiday is not a right.  Schools have discretion to allow up to 10 days absence in a school year for a family holiday if they believe that the circumstances warrant it.

· Approval should be sought before a holiday is booked as permission is not normally granted by the school unless the pupil’s absence in the previous six months is over 90%.

· If a pupil is taken out of school for a holiday without the school’s approval, Governors have the right to consider whether a statutory penalty of up to £100 should be charged.



	Signed :

(Parent/Carer)
	Date :


	OFFICE USE ONLY 
	

	Attendance 
	

	Authorised Absence & Reasons 
	

	Unauthorised Absence 
	

	Term Time Holidays Taken over Past 12 Months 
	


	( Approval Granted
	( Approval Refused


	Signature of Head Teacher 
	
	
	Date 
	


QUOTATION taken from DCFS directive on

children taking holidays during term time

“ … Holidays during term time

You should not normally take your child on holiday in term time as it can be disruptive both to your child's education and to the school.
Holidays in term time can only be agreed by the headteacher or someone with appropriate authority. Schools can use their discretion to grant up to 10 days’ authorised absence in a school year if:

· the parent the child normally lives with applies to the school in advance of the holiday

and

· there are special reasons for the holiday
Schools can only agree to more than 10 school days’ absence in any school year in exceptional circumstances.  Schools must judge each holiday request on a case by case basis. They can take into consideration:

· the time of year for the proposed trip 

· if it's near any exam dates 

· your child's overall attendance pattern 

· any holidays already taken in the school year 

· the age and stage of education of your child 

· your wishes 

· the ability of your child to catch up the work that they have missed 

· the reason why you are taking the time off during term time 

Schools should not take into consideration:

· availability of cheap holidays 

· availability of desired accommodation 

· poor weather experienced in school holiday periods 

· overlap with the beginning or end of term … “ 










